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ADMINISTRATOR AND TEACHER SURVEY

Guidance Questionnaire

We appreclate your participation In the Administrator and Teacher Survey, a
nationwide study of approximately 17,000 administrators and teachers. By completing
this questionnaire, you will provide valuable information about the effect of the
school environment on the educational process.

information from a longitudinal study of over 58,000 high school (and pcs+t
high school) students, plus data from the schools they attended, will provide a
unique source of information to the entire education community.

You may find that a few questions on this questionnaire do not agpiy ‘o your
position or to the type of school in which you teach. An answer category, N/A (ncT
applicable), has been provided for these questions.

Your answers will be kept strictly confidential. Results from this survey
will appear in summary or statistical form only, so that neither individuals ncr
schools can be identifieds We hope you will answer every question, but you may Skip
any question you do not wish to answer,

Thank you for your time and cooperation.



All identifying Information will be removed from this questlion-
nafre prior to delivery to members of the Consortium. NORC will
maintain the confidentiality and anonymity of schools and Iindi-
vidual respondents, as It has for approximately 1,000 schools and
58,000 respondents In the High School and Beyond study since 1980,
through strict adherence to the principles of the Federal Privacy
Act of 1974,
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GENERAL INSTRUCTIONS

There are several different types of questions In this questionnaire. To record
your answers, please follow the instructions as shown in these examples. Please
note: Numbers followed by a slash e.g., 8/ or 21-23/ are for computer operator use

only.

(CIRCLE ONE)
what Is your favorite sport?

TenniSeeecscccossccsscacescssasel
FOOTbal laceovesvnnecscccssssnseel
Basketballecsesessessssssssssnsseld
Baseballsssssescssssspssngssscne
Other (SPECIFY) i

(CIRCLE ONE)

If your favorite sport Is hand-
ball, you would circle the
number to the right of "Other"™
and write "Handbali™ on the
ITne as shown,

(CIRCLE ALL THAT APPLY)

Which of the following magazines have
you read In the last week? (CIRCLE ALL
THAT APPLY)

NewsSweeKeossseoosossssesssssssnnstl
Tlme....-.-..--..............-.
U.S. News & World Reportecescsces
None of TheS€eeeseccsscecssccecsdd

If you read Newsweek and Time
magazines In the last week, you
would clircle the numbers as
shown,

(CIRCLE ONE FOR EACH ITEM)

Have you done any of the following
during the past school year? (CIRCLE
ONE FOR EACH ITEM)

Y

No

es
Attended a school
sporting even?.....a...(j>
Attended a school
assemb|Y-........}-..--(E)
Chaperoned a school
danCOecssesscccnsescsss |

Chaperoned a class
f‘e'd frlp‘.....-...... 1

O~ -

|f you attended a school
sporting event and a school
assembly, but did not
chaperone a school dance or
class field trip, you would
clrcle the numbers as shown,

Several questions ask you to enter numbers (or estimates of numbers) In the boxes
provided e.g., number of students, number of hours. Others ask for percentages or
estimates of percentages. Please round to the nearest whole number and “zero fIII®
as shown, where appropriate.

(WRITE IN)

What percentage of the students In your
schoo! are In the: (WRITE IN PERCENT)

9-10th grades: | O IL! | 3 |5

11-12th grades: | O|5| 7IS

| ¥ about 40% of the students In
your high school are In grades
9 and 10, and 60% are In grades
11 and 12, you would fill in
the boxes as shown,




Please enter month and day | | | - | | |
Month Day

DECK 01

8-9/
10-11/

A number of questions relate to events In the current school year.

Please

conslider the whole year from the beginning of the current school year untl|

now. A few questions refer to "the past three years." |[f you have not been
at this school for the full three years, please answer for the time you have
been there.

Who do you think makes the most Iimportant decisions about the guidance
program? (CIRCLE ONE)

School administrationeecsscesscsssccscssscsscscsccascesl
Head of guidance department.cecececscscsssssscssssssseed
Protessional guldance sfiff 8S @ Whol@ssessesessnsesesd
Subgroup of the professional guidance staffiseececssssd

Committees of counselors and others (e.g.,
teachers, administrators, and parents)eeeccecsssesscessd

12/

2.

Please rank the extent to which the following goals are currently emphasized

by the gulidance program In your school,
goal with the most emphasls,

Place a "1" In the blank beside the
a "2" in the blank beside the goal with the

second most emphasis, and so on through "4" for the goal with the least
emphasis. (WRITE IN RANK. DO NOT DUPLICATE RANKINGS)

be

Ce

d.

Help students plan and prepare for thelr work
roles after high school

Help students with personal growth and development

Help students plan and prepare for post-
secondary schoolling

Help students with thelir academic achleve-
ment In high school

13/
14/

15/

16/
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3. Please rank the extent to which (a) the counselors and professional guidance
staff (including yourself), (b) school administrators, (c) teachers, and (d)
parents would like to have the guidance program emphasize each of the
following goals. For each of these types of school staff (column), place a
"i" in the blank beside the goal with the strongest emphasis, a "2" beside
the goal with the next strongest emphasis, and so on through "4" for the goal
with the least emphasis. (WRITE IN RANKs DO NOT DUPLICATE RANKINGS WITHIN
EACH COLUMN)

Guidance Adminis-
Goals staff trators Teachers Parents
a. Help students
plan and pre-
pare for their
work roles
after high
school
b. Help students L 2 25/ 29/
with personal
growth and
development
c. Help students L 22/ 26/ 30/
plan and pre-
pare for post-
secondary
school Ing
d. Help students 19/ 23/ 21/ 31/
improve their
achfevement
In high school r
courses
20/ 24/ 28/ 32/
4, In a typlcal school year, about what percentage of the parents of students In

your school meet with counselors to confer about career decisions of their
child? (CIRCLE ONE)

O percentecccccccecseeedl  33-34/

1=3 percentesccccesssesal2

4-6 percentecsceseeeseddl

7-10 percenteiccesccsses0d

11=20 percentescecscsecss05

21-30 percent.sesssseessb

31 or more percent..ss.07
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For the entire school year, what percentage of time do all of your school's
professional guidance staff spend dellivering guidance services to 11th and

12th grade students In the areas |isted below. (CIRCLE ONE FOR EACH ITEM,

IF UNSURE, GIVE BEST ESTIMATE)

50% or Don't
0~-14% 15-29% 30-49% more know

a. Cholice and
schedul ing
of high school
course..l.......'.....I. l 2 3 4 8 35/

b. Postsecondary
education
admissions and
selectionScessscsccoccss 1 2 3 4 8 36/

c. Occupational
chofce and
career plann'ng......... 1 2 3 4 8 3?/

d. Job placement
and employabl|ity
skil| development.ecesses | 2 3 4 8 38/

e. Students' atten-
dance, discipline
and other school
and personal
problems-......--.....-. 1 2 3 4 8 39/


https://do.!.!l.of
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Over the course of the year, on the average about what percentage of
time of the professional guidance/counseling staff Is spent in each of

the following activities?

ESTIMATE. IF NONE ENTER "000")

ae

b.

Ce

d.

e,

f.

Ke

le

me

Ne

Oe

Hall| duty, study hall, homeroom,
funchroom duty, bus duty or
disciplining students

Nonguidance administrative duties

Teaching classes
(nonguidance related)

Teaching guidance related courses
or units

Planning, administering, and
interpreting tests

Individual counseling
(not test related)

Providing group guidance or
counsel ing (not test related)

Conferring with teachers about
the guidance program

Conferring with teachers about
individual students

Directing extracurricular activities

Directing planned career guidance
activities

Developing contacts with business
and industry

Meeting with recruiters from
postsecondary institutions

Meeting with military recruiters

Committee work (except committees
preparing IEPs)

Prenarina and monitoring |EPs

(WRITE IN PERCENT.

IF UNSURE,

Iz
s

__|_Is
Ll s
Ll ). 1
O

(N T
L _1_I%

I
L) Js

| _Is

Ll ]l I
L_1_I#

I £

|
N

GIVE BEST

40-42/

43-45/

46-~48/

49-51/

52-54/

55-57/

58-60/

61-63/

64-66/

67-69/

70-72/

73-75/

76-78/
79-80/01
BEGIN DECK 02

8-10/

11=-13/

14-16/
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e DECK 02

How Important do your supervisors (e.g., principal, superintendent, and
school board) think each of the following criteria are in judging the

quality of the guldance program In your school? (CIRCLE ONE FOR EACH
I TEM)

No Minor Moderate Major
importance Importance I[mportance Importance

a, Malntenance of

school discipline.ees 1 2 3 4 17/
be Reduction of
dropout rateccccccses 1 2 3 4 18/

c. Percentage of
graduates who
go to college...-.... 1 2 3 4 19/

d. Percentage of
noncol | ege~bound
graduates of your
high school who
find employment
soon after com-
pleting high school

(about six months)ee. 1 2 3 4 20/
e. Completion of
reports on timeeeceeee 1 2 3 4 2Vv/

f. Success in helping
students Improve
thelr academic
achlievement In
high SChOOlesesssceass 1 2 3 4 22/

g. Success In helping
students resolve _
personal problems.eee. 1 2 5 4 23/

he Success In helping
students with
career planning

SKillSaesessssnsnssas 1 2 3 4 24/
f. Success In working
with parenfs.--...... 1 2 3 4 25/.

Jo Success in helping
teachers understand
Individual student’
NeBUdSeecsesscscsssssne 1 2 3 4 26/
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8. On the scale provided, please indicate the extent to which you agree
with the following statement: The guldance services at this school are
unusual ly successful In meeting student needs. (CIRCLE ONE)

Strongly disagre€ceececel 21/
Somewhat dti SagreSecsecee 2
Somewhat agreéB.ccccecscece 3

Strongly agre€.csccscessd

9. Does your school have a committee for planning, Implementing,
evaluating, and reviewing the guidance programs In your school?

(CIRCLE ONE)
Yes..(ANSWER A AND B)...! 28/
No...(GO TO Qel10)ecacnee?

IF_YES:

A. Who are the members? (CIRCLE ALL THAT APPLY)

Principalececececsccssscscesssssscscsnssansldl  29=30/
Guidance counselorScsesesesccsscscsssscseedd2 31-32/
Career education staffesecssscecscscncenese0d3 33-34/
StudentS.eeeesccccccscesscscsscossscccnseesld 35-36/
TOACherSeeseessscescscccscssossesscssessssedS 37-38/
Librarianceeccesescecscecscscesescsccnseessd6 39-40/
Local employersSscecccsccccssscsosssecscesseeld? 41-42/
‘Enbor Tendersssssssasvaionssnnssninrsnsisisslh 43-44/
Regional or State agency representatives...09 45-46/
ParentSecccccceccsssccsssssoscssscasssccaseell 47-48/
Community representativeS.cecescccsssccccsell  49=-50/
Other (SPECIFY) 12 51-52/

B. How many times did this committee meet last schoo! year? (CIRCLE
ONE)
Nevereeessessessssssessldl  53-54/
ONCeesccescssccccccseesld
Twic@eesseecsosssscesssl3
Three timeS.cccecesssss04
Four or five timeS.....05
Six to ten timeScessees06

Eleven or more times...07
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10. Does your school have a written plan for the career gulidance program?
(CIRCLE ONE) '
Yes...(GO TO 0-11)-.-1-01 55/
NO-.-«(SKIP To Ol15)llll2
11« In which school year(s) was the plan for the guidance program developed
or thoroughly revised? (CIRCLE ALL THAT APPLY)
1983-84 SChOO| yaat‘.-o-...-..---.O'l 56_57/
1982-83 SChO'O' year.o............02 58"’59/
1981-82 schoo! yearesecssssessssss03 60-61/
1980-81 school yaar.....---......o‘- 62-63/
1979=-80 school yearo.-n-.oonooon005 64-65/
1978-79 school y@8resesesesssesessldb 66-67/
1977-78 school year or before....07 68-69/
12.  In your opinion, are the benefits derived from developing and using the
plan commensurate with the time and resources required to develop 11?
(CIRCLE ONE)
Benefits much greater than time and resources...! 70/
Benefits a |ittle gree‘fef‘...-n-.u.u-...---.-.2
Benefits about equal to time and resourceS.eses+3
Benef""s a littie lBSSclo-o-o-oooo-.ooc--tatooood'
Benefits much |©@SSseesscescsssscsssscssssscssssed
13. The last time the plan was revised, about how many hours were spent in

total by professional staff and nonschool personnel in reviewing,
revising, and rewriting It? (CIRCLE ONE. |IF UNSURE, GIVE YOUR BEST

ESTIMATE)

Less than 20 hourSeeeccseees0l
20-59 hOUrSeseesessscsssenssl2
60-119 hOUrSseeeessssssseses03
120-299ccs0e0sscc0csccccscssld
300-999 hOUrSeeecssscssnseass05
1,000 Or MOr@essesssssccessslb
Plan has not been revised...99

71=-72/

79-80/02
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14. To what extent have you made use of the followling resources in
developing and revising the written plan? (CIRCLE ONE FOR EACH ITEM)

Not at A To a moderate A great
all little extent deal

a. School district
central office
personn@lsececescses |1 2 3 4 8/

b. County/iInter-
medfate school
district, diocesan
personn@leececcscssss 1 2 3 4 9/

C. University -
counselors/
feaCher‘s.........I.. 1 2 3 4 10/

d. Guidance staff
from other schools.. 1 2 3 4 11/

e. Professlional
association
meetings/work=-
shops/journalSeeecees 1 2 3 4 12/

f. Representatives
from educational

publ:shers....l.l'.' ‘ 2 3 4 13/
g Curriculum/media

resource centers g

(local, county, =

or state)esescsscses 1 2 3 4 14/

h. National Informa=-
tion systems
(e.g.’ ER'C)...].... 1 2 I 3 4 ‘5/

15 In a given year, about what percentage of 11th and 12th grade students
In your school receives Instruction In the following? (WRITE IN
PERCENT. |IF UNSURE, GIVE YOUR BEST ESTIMATE. IF NONE, ENTER "000")

Use of noncomputerized career

Information resources (l.e.,

bound resources, occupational

briefs and kits, perlodicals,

serles of books on Individual

occupations, |ist of employers) 1 | |g 16-18/

Use of computerized career

Information systems | | | g 19-21/

Use of educational information
resources (e.g., college catalogs,
financial ald sources) L |__Is 22-24/




computer? (CIRCLE ALL THAT APPLY)

Student-initiated request.ccccccscsscccscnssl 41/
Assigned by teacher.ccececcsccecesccscccssccee 42/
Assigned by guldance counselor.sscssescscssed 43/
Other (SPECIFY) - 4 44/

Students are not scheduledeseccccscssccssesesd 45/

-10- ‘ DECK 03
16. Does your school have terminals, printers or microcomputers in the
buflding that are used In the guldance program? (CIRCLE ALL THAT
APPLY)
TerminalSeeecsacecoscecscscssscssscssel 25/
Pr'n*ers..lltOII'.........'...I...Z 26/
Microcompu?ers.....-..............3 27/
None of these...(SKIP TO Q.23)ces.4 28/
17. How many terminals and microcomputers are avallable In your high school
for use by students? (WRITE IN. |IF NONE, ENTER "00")
NUMBER OF TERMINALS: L | 29-30/
NUMBER OF MICROCOMPUTERS: |__ | | 31-32/
| IF BOTH TERMINALS AND MICROCOMPUTERS EQUAL "00", SKIP TO Q.21 |
A. On the average, about how many hours per day are the terminals
and/or microcomputers in your high school avallable for use by
students? (WRITE IN. ROUND TO NEAREST HOUR. |IF UNSURE, GIVE YOUR
BEST ESTIMATE) ‘
HOURS TERMINAL ARE AVAILABLE: Ll | 33-34/
HOURS MICROCOMPUTERS ARE AVAILABLE: | | | 35-36/
B. On the average, about how many hours per day are the terminals
and/or mlicrocomputers In your high school actually used by
students? (WRITE IN. ROUND TO NEAREST HOUR. IF UNSURE, GIVE YOUR
BEST ESTIMATE. |IF NONE, ENTER "00")
HOURS TERMINALS ACTUALLY USED: L1 | 37-38/
HOURS MICRCOMPUTERS ARE ACTUALLY USED: | | |  39-40/
18. How are students scheduled to use a computer terminal and/or micro-




-11=

DECK 03

19. Who is avaliable to assist students Iin using the computer? (CIRCLE ALL
THAT APPLY)
Guidance Counse!Orececssssssssssssscssssssssl 46/
Secrefary.....'........'....................2 47/
Other (SPECIFY) 3 48/
Students can use It without he'p-.-.-....--.‘ 49/
20. Which of the following computerized career Information systems are
avallable In your school? (CIRCLE ALL THAT APPLY)
cmlCEs........-..-..'.........'........................0’ 50-5‘/
COIN (Coordinated Occupational
Information Network)eeesesssescscecsscscocsssessseed? 52=-53/
CVIS (Computerized Vocational
1nf°rma1"0ﬂ Sysfem).....-.....-o..-..-.--...-.....OB 54“55/
DISCOVER eessassssssssssssssscsssssnssccssscnccsscasaseeld 56-51/
GIS (Timeshare Guldance
Information SysfemJ...-.uu.................-.....05 58=59/
Your state system (including adaptation
Of O‘l’har‘ Sfafﬂ sysfms)o.olO.1000000-.100000000.0-006 60-6'/
Your school, district,
or coun*y sysfem.'...".'...............-..........07 62_63/
C°||BQB EXplOrericesssesscsssscscssssssscsscsscasscsscnceeslB 64-65/
Other (SPECIFY) 09 66-67/
No career Information system avallable (SKIP TO Q.22)...10 68-69/
21. When was your first career information system (s) installed? (CIRCLE
ONE)
1983"84 schOOI yeal"....-.--.....oOI 70-71/

- 1982~83 school year.sseecssescsees02
1981-82 school year.eccssscsescessl’
1980~81 school year..ecesceessessld
1979-80 school year.esescsescsseselS
1978-79 school year or earlfer,..06

79-80/03

——

L
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22, Which of the following computer applications are used for the guldance

program in your school?

Improving student test-taking skills

(CIRCLE ALL THAT APPLY)

(e.g.’ SAT’ col'ege Boards)............I...I..'.....o‘ 8-9/
On-line administration of tests and inventories.....02 10-11/
Teachfng career deCISIOﬂ-MRIng SKillSesessccesssensdd 12-13/
Developing student study SkillSeseceeescesssscsscsecss0d  14-15/
Teaching resume and job application writing skills..05 16-17/
Simulated occupational exploration experience.eeesse.06 18-19/
career Informa'rion..........I.I.......I......".....07 20-21/
Scheduling students Into ClaSS@Sceesssescsssscecness08 22-23/
Other (SPECIFY) 09 24-25/
23, At what grade level Is each of the following activities offered to
students? (CIRCLE ALL THAT APPLY FOR EACH ITEM)
Grade Grade Grade Grade
9 10 1" 12
a8, School! courses In career decision making,, 09 10 1 12 26=-33/
b, Occupational Information units In
IUBJ.CT-“".I' COUrS®Seeasesnscsnesssssose 0F 10 1 12 34-41/
¢, Exploratory work experlience programs
(..g., co=0p, mk’?ﬂd,‘. EBCE) sevsesansess 09 10 1 12 42=-49/
d- cﬂr“' d'y‘,nlghf...ll..oo....t.lc.lnn.ooo 1] 10 11 ‘2 50'57/
o, VYocational orlented assembllies and
speakers In ClasseS,ececccsnsscssssssssese 09 10 1 12 58-65/
f. Job site tours or vislts (fleld trips),... 09 10 1 12 66-73/
79-80/04
BEGIN DECK 05
g. School! arranged tours of postsecondary
institutions.eesscescsscseccscsennccsssses 09 10 n 12 8-15/
h, Job shadowing (extended observations
Of 8 WOrkerj),eesescssssceccscsscssssssccss 09 10 1 12 16-23/
fe Simulations (e,g,, Singer, SRA jJob
“w'm“ klf_.’....O."....l.....'.....l. w 'o " 12 2‘-51,
Jeo Testing and having tests Interpreted
for career planning purposes (e.g.;
interest inventories, vocational
.D'f"'tlﬁ.lM?S’..o.-oo-noo--..-ooo.-o-ooo- 0 10 1 12 32-39/
k, 'I‘lﬂ!'ldu!l mﬂ‘.'"’l’ 305510NS,000csssnsss 09 10 i 12 40-47/
I, Group gu!danco/uounsollng $033510NS,00000ea 09 10 1 12 48-55/
m, Tralning In job seeking skillSeeeeseoseses 09 10 " 12 56-63/
n, Use of noncomputerized csreer
informat|on resourceS.cecccssccssssccccces 09 10 1" 12 64-71/ -
. 79-80/05
©. Use of computerized career BEGIN DECK 06
Information resourceS,..eeesssessssscsscsss 09 10 1l 12 8=15/
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About what percentage of students In your school participate in each of
the following activities at least once during the time period beginning
when they start the 11th grade and ending when they leave high

school?

(WRITE IN PERCENT.

NONE, ENTER ™000")

b,

Ce

d.

f.

9.

Je

ke

Q,

School courses in caroorl
dﬂcl"m m“‘“g..l..l.ll....Il...'..l.l..l

Occupational Information units In
subj.cf-ﬂﬁlf‘ COUrS8S,sevcvcncpsvnscsscssnn

Exploratory work experlence programs
(0,9,, co-op, workstudy, EBCE)sessssescrss

Career dﬂy”n'gm’..n...a...oc......-.a...

Yocational oriented assembljes and
speakers In ClasseS..cecececssscscsssssnss

Job site tours or visits (field tripos)....
Tours of postsecondary InstitutionS,.eeesss

Job shadowing (extended observations

Of 8 WOrker) seesssesssesccscsssssessassssans

Simulations (e.g,, Singer, SRA Job
experience Kits),.evcescescsssascsscsscnse

Testing and having tests Interpreted

for career planning purposes (e,.g,,
interest Inventories, vocaticnal

apﬂfud. tests) CePOSENNRINEPIERRBRERRRRRES

individual counseling

$05510NS.000cccccscccsaccscssssncasasonasns
Group guldaoct)couns.llng se55ioNS,ceccnce
Training In Job seeking skillS,ceccecsscse
Use of noncomputerized career

!nfm*ioﬂ r.’our“s............I.....I..-

Use of computerlzed career
Information resources,.cseessscssssssscscs

Use college catalogS,.sseeecssssssssssccsse

IF UNSURE, GIVE YOUR BEST ESTIMATE.

1 S -
s
S |
N R R

—J_J__Js
I
LJ.J. 3%

N |

I -

I
5

I,

L8

—J_J_Js
L] _J_i5
s

IF

16-18/

19-21/

22-24/

2527/

28-30/

31=-33/

34-36/

37-39/

40-42/

43~-45/

46-48/

49-51/

52-54/

55-51/

58-580/

61-63/
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For those students who do participate at feast once, about how often
does a student typically participate In each of the following
activities during the time period beginning when he/she starts the 11th

grade and ending when he/she leaves high school?
WHO NEVER PARTICIPATED AT ALL. CIRCLE ONE FOR EACH ITEM)

Not

offered
or no

‘particl= 2t03 4106
pants Once times 1imes

(DO NOT INCLUDE THOSE

11 or more
Times

8, Career days/
nlgh"oo.-ooo.- 9 1 2 3

b, Vocational
oriented
assembl les
and speakers
In classes,,eee 9 1 2 ]

¢, Job site tours
or visits

<5 Jtietd
trips)ecenscess 9 1 2 3

d. Tours of post-
secondary
Institutions,.. 9 1 2 3

o, Simulations
(e.g. Singer,
SRA Job
oxper lence
k'*’o.-.ooo.... 9 ‘ 2 3

t. Testing and

having tests

Interpreted for

caresr planning

purposes (e.g.,

Interest Inven—

tories, voce-

tional apti-

tude tests)eeee 9 1 2 3

g. (Individual
counsel ing
803310NS 00000 9 ) 2 3

h, Group guldance/
counsel ing
sossions,eeeee 9 1 2 3

Ie Use of non-
computerized
career In-
formation
resourceS.ccsce 9 1 2 3

Jeo Use of com-
puterized
career In-
formation
resouUrCeSeeesee 9 1 2 3

64/

65/

66/

67/

68/
79-80/06
BEGIN DECK 07

8/

9/

10/

1/

12/

DECK 06
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26. For those students who do participate, about how much time does a
- student typically spend In each of the following activities during the
time period when he/she starts the 11th grade and ending when he/she
leaves high school? (DO NOT INCLUDE THOSE WHO NEVER PARTICIPATE AT
- ALL. CIRCLE ONE FOR EACH ITEM.)
Not One More than
offered day one week
or no to but less More
parti- one than one One than one
cipants week semester semester semester
a. School courses in
career decision
makfng.....l....‘.... 9 I 2 3 4 ‘3/
b. Occupatlonal
Information
units fn sub-
= Jject-matter
COUrSOSessssoscsssssss 9 1 2 3 4 14/
c. Exploratory
= work experlence
programs (e.g.,
co-op, work study,
- EBCE)OII.IIO"..I.... g 1 2 3 4 15/
d. Job shadowing
(extended observa-
tion of a worker).... 9 1 2 3 4 16/
e. Tralning In job
seeking skillSeeeseee 9 1 2 3 4 17/
27. During which time perliods is It possible for a student to take time out
to participate In a guidance activity? (CIRCLE ALL THAT APPLY)
Hmeroﬁ...........-.u............-............O'I 18-19/
S*udy hall or other free per'TOd...n......-u...02 20"'21/
Lunch per‘iod..........u........---.-...........03 22-23/
Af‘rer SChmI.I.l...-.....l..............l..l.l'.o4 24-25/
Subject-matter class (e.g., math, English)ecesss05 26-27/
Other (SPECIFY) 06 28-29/
= 28. |f a student wants to see a counselor, about how long does he/she

typically have to walt?

(CIRCLE ONE)

No wait=-walks right In.eee.01
A fow minuteSeecscscescsssesl?

A few hours-..........----.-os

A dav OF TWO.eeesossssesnsadld

About a wWeeKeeeseossoseeneeaslds

Lorlgf-!r than a8 week.eseeeesoass06

30-31/
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29. Wwhich of the following sources of Information about local job opportun-
Itles does your school have? (CIRCLE ALL THAT APPLY)
Job bank Iistings or reports from state employment
service or department of labor, showing jobs
avallable for local area (city or $tat€),ecesccsscscssssssesl! 32-33/
Postings of local newspaper employment
advertisements ,.ccececsccsccscsssssssssccsssscsscsssscnsessd? 34-35/
Job op.r!il'lgs called In w local ﬂD'OY"'S essccsssscsscsessell 36‘37/
List of contacts at local public or private
employment agencies and tralning programs who
can help students get jobs or job training.cccecssccccsssecesld 38-39/
List of representatives of local uUnioNS,seeeeesccsesssssssssldd 40-41/
information from local government (clty, county, state)
clvil service and employment service off1cesS,,ececesesrsceesld 42-43/
information about local jobs from follow-up of former
students who work In Bred...ssccecsccscesscasssccsscasacsnssl’ 44-45/
Other (SPECIFY) o8 46-41/
No local jJob Information Is avallable,,eeceecscccsscsscsscssl? 48-49/
30. Other than English, In which of the following languages does your
schoo! provide occupational information? (CIRCLE ALL THAT APPLY)
spﬂnISh..o-o.o-oto.ooco.o--.-000.11 50/
Other (SPECIFY) 2 51/
None of the aboVeiececcsscscccscceed 52/
31. Do students In your school take the Armed Forces Vocatlional Aptitude
Battery (ASVAB)? (CIRCLE ONE)
YeS...(GO TO 0.32)......1 53/
No....(“'P TO QISS)I...Z
32. Please indicate the most Important use of the ASVAB results In your
school? (CIRCLE ONE)
Career counseling and guidancesesssssseseesdl  54-55/

Academic counseling and guidanC@eeescscssss02
MIlitary career counselingesccccsscsessesse03
Estimating student achlevement.esssescsceeeld
Currlculum development and evaluation.eeees.05
Other (SPECIFY) 06

DECK 07
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33, How is It decided who will take the ASVAB? (CIRCLE ALL THAT APPLY)

Mandatory at stipulated grade leveleesssoseal 56/
Students sign up without a referraliececececes? 57/
Counselor referralesecescsccecssscssesscascsld 58/
Teacher referral.cececcscscsscsccsscsccssessd 59/
Other (SPECIFY) 5 60/

34. At your school how are students Informed about thelr ASVAB scores?
(CIRCLE ALL THAT APPLY)

Scores released directly to students with=-
out test Interpretation by a staff member.......0! 61-62/

Counselors discuss scores with
groups of studentSeeeseccesscsccsscsccssccescees02 63-64/

Other school personnel dliscuss scores
"'Th groups Of s?uden*s.l.l...lll..'.I..llll....os 65—66/

Counselors discuss student scores In
Individual seSSiONSceecsssessscssesssncosconssassld 67-68/

Other schoo!l personnel discuss scores In
Iindividual se5S510NScessscsescsssscsnsssscssecsssld 69-70/

Military personnel discuss scores wlith
students (in groups or Individually)eecesecssssess06 71-72/

35. On the average, about how many inservice programs are attended each
year by the typical counselor on your guidance staff? (CIRCLE ONE)
NONGessssssesscnsssssscscesssssssldl  73-74/
One Inservice program.cecsccsesss02
Two inservice ﬁrograms...........OS
Three Inservice programsessssesss04 79-80/07
Four Inservice programsecscssses«05
Five Inservice programs.esccsssee06

Six or more Inservice programs...07

BEGIN DECK 08

36. How many times In the past school year has the typical member of your
staff: (WRITE IN. |F UNSURE, GIVE BEST ESTIMATE. {F NONE, ENTER
IIOOH)

attended meetings of

professional organization e, S 8-9/
met with employers L1 | 10-11/
met with community groups

(such as The Rotary, Chamber

of Commerce, etc.) Ll 1 ve-137

attended conferences on



37.
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Assume that one of the senlior boys In your schoo! came to one of the
gulidance staff for career guidance. He Is trying to decide whether to
get a job after high school graduation or to accept admission and
financial ald at the state university In another city. HIs grades and
SAT's are In the 25th percentile overall. Hls parents are both blue
collar workers and want him to get a job as soon as possible. The boy
Is ambitious. Which of the following actions Is the counselor most
ITkely to take? (CIRCLE ONE)

Encourage him to get a full-time job after high schoolececesssl 16/

Encourage him to go to the state university full=time.ceccess2

Encourage him to go to a local junlor college
par'!’-fime and work pal"'f—'flme..-oo..-o.--..--....-o-o.-.......3

Counselor neither encourages nor dlscourages any option.csss.d

38.

Using the scale provided below to what extent do you disagree or agree
with each of the following statements? Assume each statement applies
to your high school. (CIRCLE ONE FOR EACH ITEM)

Strongly Strongly
disagree agree
8, Goals and priorities of the
guldance program are Cle@r,sececescesss 01 02 03 04 05 06 17-18/
b, This school rewards counselors .
for performing thelr jobs well,..eeeeee 01 02 03 04 05 06 19-20/
Ces Routine dutles and paperwork Inter-
fere with the jJob of counseling,seessee 01 02 03 04 05 06 21-22/
d, Most of my guidance colleagues
share my bellefs and values about
the centra!l mission of the schooleeeees O1 02 03 04 05 06 23~24/

o, The schoo! administration has communi-
cated a confusing phllosophy of what
the guldance program In this school

smId h.'...........I...‘..l.'......' o‘ oz 03 “ os “ 25-26/
¥, Guldance staff members are recognlzed )

f“ a Job '." m..OOO........II...... 01 02 03 o‘ 05 M 27-28,
g. There Is a great deal of cooperative

effort among ‘*aff mur’o.o...ao..... o1 02 03 04 05 06 29-30/
he The communlity Is very supportive of

the guldance program In this schoolee.e,e 01 02 03 O4 05 06 31-32/

I, Perents of students in this school
are very supportive of the guldance
program In this 8chool eeeecessssscesss 01 02 03 04 05 06 33-34/

Je Flinanclal support for the guldance
program In this school |s adequate
when compared to support of other
departments in this $chool ,eeeseceecsss 01 02 03 04 05 06 35-36/

DECK 08
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n 39, How many months per year are counselors In this school under contract?
(CIRCLE ONE)

8 months or 1€SSesesese0l 37-38/
8=1/2 monthSesseeesssss02
9 monthSesssesssesssess03
9-1/2 monthSeeesscsssesld
10 monthSeesescessceses0d
10-1/2 MONthSesessseess06
11 months or more..s...07

40. About how many hours per week does the typical counselor on your staff
work outside of school hours on: (WRITE IN HOURS. IF UNSURE, GIVE
YOUR BEST ESTIMATE)

— guldance activities L1 | 39-a0/

other school activities (e.g.,
. monitoring athletic events,
making up class schedules) L | a1-a2/

BACKGROUND INFORMAT ION

41, What Is your sex? (CIRCLE ONE)
mIe....llﬂ....l.l....I.'1 43/

Fmaie.l.....'......'.'.z

42, what Is your origin or descent? |f more than one, please Indicate the
one you consider the most Important part of your background. (CIRCLE
ONE)

NON=HISPAN1Csceoocscsscocsesscssccscsssccccsscssscescel 44/
HISPANIC OR SPANISH _

Mexican, Mexican-American, ChiCanOeeecessesccecsee?

Cuban, CubanOeesccscscesscecscscssscsscsonssssssscsl

Puerto Rican, Puertorriqueno, BoriCu@.csscssccssecd

Other LatIn-American, Latino, Hlspanic, or
Spanish decent (WRITE IN) 3




43.

What is your race? (CIRCLE ONE ONLY)

Whiteeeassossosssannsssssnasscssesassasl
- BlaCKeessoseassesossssscanssssssnsssnsel
American Indian or Alaskan Nativesseeee3
Asian or Paclflc Islandereeccccccsscceed
Other (SPECIFY) 5

45/

44,

Including this year, how many years of experience have you had
counselor? (WRITE IN YEARS. ROUND UP TO NEAREST YEAR)

YEARs: |__|__|

as a

46-47/

45,

How many years, including this year, have you been a counselor
this high school? (WRITE IN YEARS. ROUND UP TO NEAREST YEAR)

YEARS: |__ ||

in

48-49/

46.

what Is the highest degree you hold? (CIRCLE ONE)

-t =

High SChOOleeeseesossseccscassnseseee(SKIP TO Qu48)eeeesness0l
Bachelor of Arts/Bachelor of SclenC@iseccsscccssssscssnsseessl2
Masters degre€.ceecccccccccesessscssscsssssssnscsccccscscsccsalld
Educational Speciallisteecceccssscsssccssscsccnssnsscssecsssesld
Doctorate (EdD, PhD, ©€1Ce)esecssccsescccccsscssccossssannsassld
Other (SPECIFY) 06

50-51/

Do you have a degree in guidance and counseling? (CIRCLE ONE)

Yes............_..‘...'...1

NO.._...................Iz

52/

48.

Which of the following job titles most closely describe(s) your current

position(s)? (CIRCLE ALL THAT APPLY)

Director of GuidanCeeessssecsscssscsssssssdll
Director of Student ServiceSesececscsccsnces2
Chalrperson of the Department of Guidance..03
Lead Counselorseeesesssssccnsccccscscsanceeald
CounSelOrscecsscscscnssesssssccosssscccasssslS
Assistant Principalececcceccccccccssscssseslb
Principalececescecsscsccssenssacsenscsnsanceesl?

Taacher.........‘.....O.....'....'.........08

Other (SPECIFY) 09

53-54/

55-56/-

57-58/
59-60/
61-62/
63-64/
65-66/
67-68/
69-70/
79-80/08

DECK 08
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49. How many years have you held this position? (CIRCLE ONE. ROUND UP TO
NEAREST WHOLE YEAR)
- One year‘.......--....uu--ul'l 8/
Two years....................2
Three to fOUI" yea!"S.........-3
Five years Or more.sscecscsseed
50. About what percentage of your time do you devote to planning and
— administering the guidance program In your school? (WRITE [N
PERCENT. |F NONE, ENTER "000")
_l_Is 91/
51. How many professional staff in your school work full-time, half-time,
and less than half-time In the guldance program? (INCLUDE YOURSELF.
WRITE IN. |F UNSURE, GIVE YOUR BEST ESTIMATE) '
Number of full-time professional T
guidance staff | 2-13
Number of half-time professional
guldance staff | 1a-157
, Number of professional guldance
staff working less than half-time Ll | e/
SUPPLEMENTAL SECTION
52. What percentage of students In your school were recognized, at some
time during the 1982-83 school year, for their academic achlevement
I (excluding athletics and performing arts) In each of the following
ways? (CIRCLE ONE FOR EACH ITEM)
PERCENT
= 0 1-2 35 610 11-15 16-25 26~50 51-75 76-100
a, Assemblles,..... 00 01 02 03 o4 05 06 07 08 18-19/
b, PA announce~
mentS,eeeveccses 00 01 02 03 04 05 06 07 o8 20-2v/
c, Articles in
- the school
PBPer,cscssssses 00 o1 0z 03 04 05 06 07 08 22-23/
d, Displays of
student work
(except In
classroom),eeese 00 01 02 03 04 05 06 o7 08 24-25/
- e, Announcements
in community
newspapers or
medla,.aseeeeese 00 01 02 03 04 05 06 07 08 26-21/
I t. Posting of
student names.., 00 01 02 O3 04 05 06 07 o8 28-29/
L= ge Posting of stu-
dent pictures,,, 00 01 02 03 04 05 06 (] 08 30-31/

h, Other (SPECIFY)

DECK 09
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53. About how many high school bulletin boards are devoted to displaying
: student work? (WRITE IN. |F UNSURE, GIVE YOUR BEST ESTIMATE)
BULLETIN BOARDS: | | | 34-35/
54, What kind of recognition Is given to students on the honor roll?
(CIRCLE ONE FOR EACH ITEM)
Once per Once
Not grading per
done per lod year
a. List published in student
NEWSPAPClrecessssssesssnesssscscse 9 1 2 36/
b. List published In community
NeWwSPaAPelresssssassssssssnsssssss 9 1 2 31/
c. Llist pOS'red In schoOlececocecens 9 1 2 38/
d. Names read aloud at assembly
during schoo!l hOUrSeesesescsessss 9 1 2 39/
e, Malled a certificate or letter
of angra'ru|a1’1°n5.--o--.--ooo|o 9 1 2 40/
f. Names read aloud at
evening assembly
attended by parents, @tCeecesaecs 9 i 2 41/
g. Student appears on stage to
receive an award at assembly
during school hoursSeesescsscssee 9 1 2 42/
he Student appears on stage to
recelve an award at an
evening assembly attended
by pal“en‘l‘s, ©tCecccsssvcsssnnses 9 1 . 2 43/
I« Other (SPECIFY) 9 1 2 44/
55. Approximately what percentage of the juniors and senfors In this high

school have pald or unpald nonclassroom job/responsibilities (e.g.,
monitors, prefects, crossing guards, lunchroom workers, team managers,

etc.) that ald the functioning of the school? (CIRCLE ONE. IF UNSURE,
GIVE BEST ESTIMATE)

0 PercentecavecssseesssOl  45-46/
1-2 percenticecesscsess02
3-4 percentecescessssss03
5-9 percenticecscccssss04
10-19 percentecceccecses05
20-29 percent.ceccecsecs 06
30 percent or moOree.es..07
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56. About what percentage of residents within a 20 minute walk from your
school are . . « (ENTER PERCENT., IF UNSURE, GIVE BEST ESTIMATE)

Black, not of Hispanic origin | | | |8 47-49/

Hispanic I | |$ 50-52/

Other (White, Asfan or
Pacific Islander,
Native American) |1 _|s 53-55/

- TOTAL 100 %

57. About how many stores and service establishments are within a 5 minute
walk of your high school? (CIRCLE ONE. |F UNSURE, GIVE BEST ESTIMATE)
NON@eseosssssscessssscsnssssesseldl  56=57/

1-9 stores/establishmentscesess02

10-19 stores/establishments....03

20-39 stores/establ ishments....04

40-59 stores/establishments....05

60-99 stores/establishments....06

o~ 100 OF MOr@sscsssssesssnsssssesl’

58. About how many stores and service establishments are within a 20 minute
(one mile) walk of your high school? (CIRCLE ONE. |IF UNSURE, GIVE

YOUR BEST ESTIMATE)
Under 10 stores/establ ishments.....01 58-59/
10-19 stores/establishments.ceeeses02
20-39 stores/establishmentsSeecessss03
- 40-59 stores/establishments.seesss.04
T 60-99 stores/establishmentSeceseeee05
100~-199 stores/establishments.essss06
200 or more stores/establishments..07

59. Has your clity or town experienced a riot or riots at any time since
19647 (CIRCLE ONE)

Yes, but not much damage/lootinge...(GO TO Q.60)....01 60-61/
Yes, moderate damage/lootingessscee(GO TO Q:60)4:4402
Yes, serious damage/|ootingseecssses (GO TO Q.60).c04.03
Yes, some neighborhoods devastated.(GO TO Q.60)....04
NOscsesssocssscssccccncnscces (SKIP TO BOX pe 24)0ee.05

— Don't KnOWeesesessssscossees (SKIP TO BOX pe 24) c0es06

60. Does your schools' attendance area contaln the area that was affected
by the riot(s)? (CIRCLE ONE)

YOSeeseosssascsesncssscnsl 62/

m....l..'..'...........z_
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61, How many miles away from the high school Is the area that was affected?

(CIRCLE ONE)

Less than one mile.cssed0l
1 mMil@esosccscvevcseessl?
2 mil@Seessnsssnssscnesdd
3-4 mll@Sesesscoscescecld
5-6 MIl@SeecsssssccsssslS
7-9 mil@Secscconssseeseslbd
10 or more mileSesscsssl7

63-64/

62. About what percentage of students at
- achlevement or aptitude test at each

GRADE)

9th grade
10th grade
11+h grade

12th grade

+his school take a standardized
grade level?

N/A _None  1-30% 31-60% 61-90%  91~100%
9 1 2 3 4 5
9 i 2 3 4 5
9 1 2 3 4 5
9 1 2 3 4 5

(CIRCLE ONE FOR EACH

65/
66/
67/

68/

79-80/09

We would appreciate It If you would take just a minute to check and be

certain that you have not Inadvertently missed a question,

Thank you for assisting us In this Important research,
effort are much appreclated.

Your t+ime and

DECK 09
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